

University of Sunderland 
Role profile 

Job title:
University Programme Assessment Board (UPAB) External Examiner

Remuneration:
Fixed flat fee of £100 per attendance (virtual) at a University Programme Assessment Board up to 1 hour duration. A further £100 up to every additional hour.

Department:
Academic Registry and Governance 

Location:
Remote, serving the Sunderland Campuses

Reports Lines and Consultation:
Appointed by Academic Board, and report to the Deputy Vice-Chancellor (Education) and University Chief External Examiner (UCEE), as well as consulting with the Academic Registrar and Head of Programme Administration
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The role: 
UPAB External Examiners ensure adherence to and consistent application of Academic Regulations across all student profiles. UPABs require External Examiner attendance at 50% of meetings within an academic year. Usually this will be a single External Examiner unless there is a specific quality assurance requirement. They operate independently of any faculties. If/When required by a Programme Specific Regulatory Body, a Subject Specialist External Examiner or Registrant will be invited to attend the UPAB for relevant programmes. External Examiners will typically be asked to attend a maximum of three UPAB meetings in an academic year. 

The responsibilities:
· Provide Verbal Feedback/Light touch reporting (in some instances a written report might be required e.g. where an External Examiner may review a recording of the UPAB asynchronously): 
· To confirm appropriate conduct of the UPAB and application of the academic regulations 
· Identifying pertinent examples of good practice 
· Make any recommendations for improvements for consideration by the Board 
· Ensure consistency in applying academic regulations by: 
· Ensuring current knowledge of key sections of the academic regulations and where relevant programme specific regulations 
· Receiving confirmation from Associate Heads of Schools (or their nominees) and the UPAB Chair on the accuracy of marks calculated for assessment outcomes 
· On exceptional cases where circumstances are not covered by the standard regulations, supporting the Board to make discretionary, non-regulatory decisions for profiles considered by the UPABs. 
· Emergency and Contingency Scenarios: 
· Act as part of a team of institutional external examiners for non-standard/emergency UPABs 
· Provide advice and guidance if required on amendments to regulations in unprecedented circumstances if required 
· In an event where scheduled attendance at the UPAB is not possible, and an alternative External Examiner is not available to cover. A recording of the UPAB will be shared with the External Examiner for review, prior to the results release and the feedback which would have been verbal in the Board should be submitted via email 

Key Duties: 
· Produce verbal reports at UPABs on adherence to academic regulations 
· Attend virtually a minimum of three UPABs each academic year 
· Provide feedback on proposed regulatory changes or other enhancements to UPAB processes upon request 
 
Exclusions: 
· Reviewing and approving examination papers and questions  
· Marking, moderating, or calibrating student assessments. 
· Scrutinising the activities and judgments of Subject Enhancement External Examiners. 
· Meeting with individual students 
  
Term of Office: 
· Initial one-year term to trial this new approach. 
· Possibility of extension up to a further four years
  
Who we are looking for: 
· Academic Registrars, Heads of Assessment, Heads of Programme Administration, or equivalent roles responsible for writing regulations at their own institutions
· Academic staff members with extensive assessment board experience
· Candidates with experience in regulatory oversight at institutional level
· Experience chairing assessment boards or presenting student profiles and recommending decisions at their home institutions
Essential requirement:
· Familiarity with academic regulations and their application at a senior level
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Culture Framework:
Our Culture Framework presents the way we do things at the University of Sunderland. It is a living document of our culture. It supports how we apply ourselves at work and it helps with our approach to making decisions and working with each other. 

It is woven into all our people policies and procedures, supporting how colleagues are managed, recognised, and developed. Our values are our shared principles as an institution. We undertake actions to make them come to life. If you decide that a career with us is perfect for you, then these principles will lead and motivate your work every single day.
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INCLUSIVE
We celebrate our diverse culture where everyone's contribution is welcomed and valued.

What role models do:
RESPECTFUL - Understand differences & respect Individuality
AUTHENTIC - Strive for honest & genuine interactions
DIVERSITY CHAMPIONS - Invite & listen to the views & opinions of others
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INSPIRING
We will provide an inspiring, enterprising, and empowering experience for our students and staff.

What role models do:
ENTHUSIASTIC - Bring pride to the work we do, championing the work of others and our University
ENCOURAGING - Motivate & support others through meaningful feedback
LIFE-LONG LEARNERS - Continually seek opportunities to develop & share learning with others
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INNOVATIVE 
We value people for their creativity and update our knowledge and practice to enhance the student experience and improve our institutional performance.

What role models do:
CREATIVE - Look inside & outside of the University for inspiration
CURIOUS - Open to ideas, asking questions & challenging respectfully
SOLUTIONS FINDERS - Look for ways to continually improve & taking risks to make it happen
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COLLABORATIVE 
We work together as a community with our partners and build lasting relationships to achieve our shared ambition.

What role models do:
ACCOUNTABLE - Take ownership of our own work and our impact on others
COMMITTED - Share information and knowledge with others
RELATIONSHIP BUILDERS - Work effectively in our own teams but also involve others outside of our immediate teams or the University
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EXCELLENT
We strive for EXCELLENCE in all that we do in teaching, learning, research and knowledge exchange, as well as in the services we provide to students and to each other.

To enable us to be excellent, we seek to act in ways that are INCLUSIVE, INSPIRING, INNOVATIVE & COLLABORATIVE.




image1.png
~N
A - Nl |
A v
A pr
P L L)
~ -~ ﬁ— i (W
~ —
~ ——
E
- =1 —
LECTIRE THEATRS et
———
I
T\YYTYY
0100 I ia
n it JO0 ne
(R ..
100 oo

0o ‘
TT T 1} - |





image3.png




image4.png




image5.png




image6.png




image7.png




image8.png




image2.png
lifechanging W University of

W Sunderland




